[Mpunoxenue Ne 3

K KOJUIEKTUBHOMY JOTOBOPY

MYHHLHUIATBHOTO TOMIKOIBHOTO
06pazoBaTeIbHOro yupexaeHus «Jletckui can
xomGuHupoBaHHOrO BUa Ne 24 «Panyray»
ropojia BynenHoBcka By IeHHOBCKOTO paiioHay
Ha 2022-2024 roasl

MNOJIO’KEHHUE
0 mopsiaKe 06paGoTKH MEPCOHANLHBIX IAHHBIX PAGOTHHKOB

MYHHUIIMNAIEHOTO JOIIKOIBHOr0 00pa3oBaTeIbHOro yUpekaeH!s
«Jletrckuii can komGuHMpoBaHHOro BHia Ne 24 «Pamyra»
ropoaa bynenHoBcka By1eHHOBCKOrO paioHa»



1.OBIIME ITOJIOXKXEHUWA.

1.1.  Jlannoe Ilonoxxenne o mnopsake oOpaOOTKM MEPCOHANBHBIX JaHHBIX
pabotHukoB (nanee [lonoxenue) pa3paboTaHo B COOTBETCTBUU C

. @3 ot 27.07.2006 Nel152-D3 «O nepcoHaNbHBIX TaHHBIX»;

. ¢ @3 or 25.07.2011 Ne261-®3 «O BHecenun wuzmeHenud B P3 O
MEPCOHANIBHBIX TAHHBIX);

. [ToctanoBnenuem IIpaButrensctBa P® ot 17.11.2007 No781 «O6
yrBepxkaeHun [lonoxenus o6 obecrneueHnn 0€30MaCHOCTH MEPCOHATBHBIX JTAHHBIX
npu ux o0paboTKe B MHPOPMALIMOHHBIX CUCTEMAX MEPCOHATBHBIX JAHHBIX;
[loctanosnenuem IlpaButensctBa PO ot 15.09.2008 Ne 687 «O06 yTBepkIeHUH
[lonoxenuss 00  ocoOeHHOCTSIX  OOpaOOTKM  NEPCOHAIBHBIX  JaHHBIX,
OCYILIECTBIIsIEMOM 0€3 UCTOIb30BaHUS CPEJCTB aBTOMATH3aALUN;

. [Tpukazom O®CTIK Poccuu Ne55 ,OCH Poccuu Ne86, MunundopMmcesizu
Poccun  Ne20 ot 13.02.2008 «O6 yrBepxknenun Ilopsaka mpoBeneHUs
KJaccuuKay HHPOPMAIIMOHHBIX CUCTEM MEPCOHANIBHBIX TAHHBIX);

. Tpynosbim konexcom P® ot 05.10.2015 rnasoit 14, Koncturyuueir PO u
JIPYTMMH HOPMATUBHBIMU JJOKYMEHTaMH.

1.2.  Hacrosimee Ilonoxkenue ompezaenser MOpSIOK 0OpabOTKM MEPCOHATBHBIX
JTAHHBIX pabOTHUKOB, ponurtenei BOCIIUTAHHHUKOB, BOCIIUTAHHUKOB
MYHULUMNAIBHOTO JIOMIKOJIBHOTO 00pa30BaTENbHOTO YupexaeHus «Jlerckuil can
KoMOuHupoBaHHoro Bujga Ne 24 «Pagyra» ropona byneHHoBcka ByneHHOBCKOro
pailoHa» M TapaHTUd KOH(PHUIECHLMAIBHOCTU CBEACHMH, IPEIOCTaBIECHHBIX
PYKOBOJIUTENIO YUPEKICHHUS.

1.3. lenpro Hacrosimero IlomokeHus sBnsercs obOecrneueHUe 3allUTHl IpaB
rpaXkJlaHiHa NpU 0O0pabOTKE €ro NMepCOHAIbHBIX JAHHBIX, B TOM YHCIIE 3aIIUThI
IIPaB Ha HENMPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JINYHYIO U CEMEUHYIO TalHY.

2.JIIOHATHUE U COCTAB ITEPCOHAJIBHBIX TAHHBIX.

2.1. TlepcoHanbHbIe TaHHBIE COTPYAHMKA TIPEIOCTABISAIOTCS CAMHUM
COTPYZAHUKOM.

Ecnn nmonyuuth nmepcoHalbHBIE HJAHHBIE COTPYIHHKA MOKHO TOJBKO Yy TpPEThei
CTOPOHBI, TO PAOOTHHUK JIOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee M Y HETO JOJIKHO
OBITH TIOJIYYEHO MMCHMEHHOE COTJIacHe.

[lepcoHanbHbIC TaHHBIE COTPYAHMKA BKIIOYAIOT B CEOS:

. AHKeTHbIE U Onorpaduueckue JaHHbIE
. [TacnopTHBIE HAaHHBIE

. CBenieHust U TPYJAOBOM U OOIIEM CTa)Ke
. NHH

. CBenieHUs O BOMHCKOM YyueTe

. Csenenust 06 oOpa3oBaHUU

. CBueTeNnbCTBa O POKIACHUU JIETEN

. CBugetenbcTBa 0 Opake/ pacTop>KeHUU Opaka



. CrnpaBka 0 HaIM4UK/ OTCYTCTBUU CYyJUMOCTHU

. Ceenenus o 3apabOTHOI TUIaTe
. CBeneHHs 0 3aHUMACMOU JTOJDKHOCTH
. JIndHoe neno, TpynoBask KHUXKKA

. CaenieHus 0 JOTOJHUTEIBHBIX 10X0/1aX

2.2. llepcoHanbHble JaHHbICE BOCNUTAHHUKOB YUPEKIEHUS MPEIOCTABISIOT HX
poauTeNu (3aKOHHbBIE MPEJICTABUTEIIN ).

[lepcoHanbHbIe JaHHBIC BOCNIMTAHHUKA BKIIIOYAIOT B CEOsI:

. JlaHHBIE CBUJIETENILCTBA O POXKICHUU

. JIOKyMEHT, TIOATBEPKIAIONIUN PETUCTPALIMIO TpaKJaHWHA B CHUCTEME
obsi3atenbHOro nneHcuoHHoro crpaxoanus (CHUJIC)

. JlaHHBIE CTPaXOBOr'0 MEAUIIMHCKOTO TOJINCA

. Nudopmaiuio o cOCTOSTHUU 310POBBS

. XapaktepucTtuka Bocnutatens (s npoxoxaerus MITK)

2.3. TlepcoHanbHbIC JaHHBIC poaAMTEJeli (3aKOHHBIX MPEJCTABUTENICH ) BKIFOYAIOT
B ce04:

. [TaciopTHBIC TaHHBIC

. CBeneHus 0 HAJTMYUU MHBATMTHOCTH

. CBeznieHus 0 rpaBe BHEOUEPEIHOTO MM MEPBOOYEPETHOTO MOTYUCHHS MECTa
U1l peOeHKa B yUpexKACHUH

. HNudopmanus o OATBEPkKACHUHN cTaTyca MHOTO/IETHON CEMBbH,

MaJI000€CIeUeHHOM CEMBHU.
3.0BPABOTKA TIEPCOHAJIbHBIX JTAHHBIX.

3.1. O6paboTka nepcoHaNBHBIX JAHHBIX - 3TO COOP, 3aMUCh, CUCTEMAaTHU3AITHA,
HAKOIUICHHE, XpaHEeHHE, YTOUHeHHE (0OHOBIIEHNE, U3MEHEHHE ), U3BJICUCHUE,
UCIIOJIb30BaHKe, epeaada (pacpocTpaHeHue, Ipe1oCcTaBiIeHHeE,
J0CTYI),00e3TuYrBaHue, OJIOKUPOBAHUE, yIaJICHUE, YHUUTOKEHHE, COBEPIIIAEMOE C
UCIIOJIb30BAaHUEM CPEJICTB aBTOMATU3AIMH WA 0€3 UCTIONh30BAaHUS TAKHX CPE/ICTB.
OHa ocymecTBIsAeTCs I 00eCIIeueHNs COOTI0ICHNS 3aKOHOB M HHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB (COEUCTBUS B TPYAOYCTPOICTBE, MPOIBHKCHUH 10
ciyx0e, obecriedeHnH TUYHON 0€30MaCHOCTH, KOHTPOJIS Ka4eCcTBa M KOJIMYECTBA
BBITIONTHSIEMOM PabOThI, 00ECTICUeHHSI COXPAaHHOCTH UMYIIIECTBA, OIJIATHI TPY/A,
MOJIb30BAHUS JIbTOTaAMHU ).

3.2. TlomyueHHbIEC TIEPCOHABHBIE JAHHBIC MOICKAT 00pabOTKE KakK
HEAaBTOMATU3UPOBAHHBIM CIIOCOOOM, TaK M C HCTIOJIB30BAHUEM CPEJICTB
aBTOMAaTHU3aIINH.

3.3. HeaBTOMaTH3HpOBaHHOIi 00pa0bOTKOW MEpPCOHANBHBIX AaHHBIX B MJIOVY
SIBIISICTCSL:

. 3amoHeHUE U BEACHHUE TPYIOBBIX KHUKEK

. 3aroJiHeHUE JIMYHBIX KapTOYeK paOOTHUKOB (YHUHUIIMpOBaHHAs (hopma T-2)
. Benenue nmpuka3oB Ha 3apIiaTy, IPEMUH;



. VY4er u xpaneHue z1ea 00 aAMUHUCTPATUBHBIX MPABOHAPYILICHUIX

. BeneHnue TUYHBIX 1€ BOCIMTAHHUKOB

3.4. ABTOMATH3MPOBAaHHOl 00pabOTKOW MEepCOHAIBHBIX JaHHbIX B MJIOY
ABJIAETCS BEJICHUE JJIEKTPOHHON 0a3bl MEPCOHAIbHBIX JAHHBIX BOCIHUTAHHUKOB,
COTPYIHUKOB C IIOMOIIbIO aBTOMAaTU3UPOBAHHOM cucTemsl [laparpad.

Pabora c cucremoii Ilaparpad mnoszBomsier ammuHuctpanuu MJIOY yactuuHo
aBTOMATU3UPOBATh  YOPABJICHUECKYIO  JEATEIbHOCTh M BOCHHUTATEIBHO-
oOpa3oBaTeIbHbIA MPOLIECC, B T.4. KAJPOBBIM COCTAB YUPEKIEHUS, CBOEBPEMEHHO
HAIpaBJSATh IEJArOoru4ecKuil MepcoHall Ha KypChbl TOBBINICHUS KBadu(UKAIIHH,
OTCIICKMBATh CPOKU MPOXOXKIACHUS aTTEeCTAllUU, OTCJIEKHUBATh HAIOIHIEMOCTh
TpyNI U T.1I.

3.5. Corpynauku MJIOY u poautenu (3aKOHHBIE MPEACTABUTENN) UMEIOT MPaBO
Ha OT3bIB COIJIacus Ha 00pabOTKYy MEepPCOHANbHBIX JTaHHBIX, KOTOPBIA opopMIiseTcs
B CBOOOIHOM (hopMe Ha MMS 3aBEIYIOIIETO.

3.6. Ilpu o00paboTke TNEPCOHANBHBIX JAaHHBIX AIMHUHHUCTPALMS YUIPEIKICHUS
PYKOBOJCTBYETCS cTatheil 86 TpymoBoro konekca Poccuiickoin denepanuu.

4. 3AIIUTA ITEPCOHAJIBHBIX JAHHBIX B MIOVY.

4.1. IlepcoHanbHble [aHHbIE Pa0OOTHHKOB, BOCIHMUTAHHMKOB YUYPEXKICHUS
XpaHsATCS B KaOWHETe 3aBenylolero, B mkady U HECropaeMom ceiide, a Takxke B
AJIIEKTPOHHOM BHJI€ Ha JIOKAJbHOM KOMIBIOTEpHOW ceTH. JIBeph 000pynoBaHa
HAJCKHBIM 3aMKOM. JlocTynm K DIIEKTpOHHBIM 0a3aM JIaHHBIX, COJEpPKaluX
nepcoHaIbHbIE JaHHbIE PAOOTHUKOB, 0OECTIeUnBaIOTCsl cucTeMoin naposneit. [laponu
ycTaHaBnuBaioTcs 3aBeayromum MJIOY u cooOmiarores auib y3KOMYy Kpyry JIUII.
4.2. XpaHeHUE MEePCOHANBHBIX JAHHBIX PAOOTHHKOB M BocnuTaHHUKOB MJIOVY B
OyxranTepu U METOJAMYECKOM KaOWHETe, COTPYIHUKH KOTOPBIX HMEIOT MPaBO
JOCTYIAa K MEPCOHAIBHBIM JaHHBIM, OCYIIECTBIISIIOTCS B MOPSAKE HCKIIOYAIOIINM
JOCTYII K HUM TPEThUX JIULI.

4.3. B MJIOY wumeercss yTBEpKICHHBIH 3aBEIYIONIUM IepEUYCHb JTOJKHOCTEH,
UMEIOIIUX JOCTYI K MEPCOHANBHBIM TaHHBIM . J[aHHBIN TOCTYI HEOOXOIUM UM IS
MOJIHOIIEHHOTO  WCIOJIHEHUS WX TPYAOBBIX 0Osi3aHHOCTEeW. JlOKYMEHTHI U
uHdopmaIms u30upaTeIbHO U 000CHOBAHHO PACIIPEICIICHBI MEXKITY paOOTHHUKAMU.

. JlocTyn K mepcoHAJBLHBIM JaAHHBIM 0€3 CIEeMATLHOTO Pa3perieHus] UMEIOT
Pa0OTHMKH, 3aHUMAIOIIAE B OPraHU3alMMU CIEAYIOIIHNE IOJDKHOCTH (TOJBKO B
npejenax cBoe KOMIETEHIIUH):

. 3asenyromuit MJIOY

. 3amectutens 3aBeaytouiero no Y BP MJIOY
. 3amectutens 3aBegytoniero no AXY MJI0Y
. Henonpoussoautens MJIOY

. [Ipencenarens [IK MJIOY

C ocranpHbIMH paOOTHHKAaMHM TMpPOBEJEHA pa3bsiCHUTENbHAs paboTa 1O
MPEAYNPEKTCHUIO YTPaThl LICHHBIX CBEJAEHUN MpU paboTe ¢ KOHPUIACHIIMATBbHBIMU
JOKYMEHTaMH.



JlocTyn K nepCcoOHAJbHBIM JAHHBIM HMEKT CJIeYyIolIie BHEeIIHNE CTPYKTYPbI:

. HanoroBsie HHCTIEKIINY, TPABOOXPAHUTEIILHBIE OPraHbl, OPraHbl CTATUCTUKH,
BOGHKOMAThI, TEHCUOHHBIK  (QOHA, aJAMUHUCTpAllUMsi, OpraHbl ONEKU U
MONEYUTEILCTBA, OPraHbl COLUAIBHOW 3alUThl, HAA30PHO-KOHTPOJIbHBIE OpPTaHbl
(TONBKO B Mpeiesiax CBOe KOMIETEHIINH).

. Opranuzanuy, B KOTOpPHIE COTPYIHUK, POAUTEIH MOXKET MEPEUUCIATh
JIEHEXKHbIE CpeACTBa (HErocyJapCTBEHHbIC TMEHCUOHHBIE (OHIBI, CTPaXOBbIE
KOMIIaHUH, OJAaroTBOPUTENIbHBIC OpraHU3alliU, KPEAUTHBIC YUPEKICHUS U T.IL.),
MOJIy4aloT JOCTYNl K TIEPCOHAIBHBIM JIaHHBIM COTPYJHHKA TOJIBKO C €r0
paspenieHusl.

4.4. B MJIOY mnpuHsaTa NOJUTHKA «YUCTOTO CTOJIa»- B OTCYTCTBHE PabOOTHHKA,
UMEIOIIETO JIOCTYI K MEePCOHAIbHBIM JIaHHBIM, Ha €ro paboyeM MecCTe HE JOJIKHO
OBITh  JIOKYMEHTOB,  COJEp)KalllUX IEpPCOHAJbHbIE  JIaHHBbIE  pabOTHUKA,
BOCIIMUTaHHUKA. YOOpKa B KaOMHETE OTBETCTBEHHOTO JIMIIA MPOBOJMUTCS TOJHKO B
ero mnpucyTcTBuM. PasmerneHue pabodero MecTa HCKIIYAeT OECKOHTPOJIBHOE
UCITOJIb30BaHUE JTaHHOW MH(OPMAIIUH.

45. Ilpm yxome B OTIYCK, CIy)KEOHOM KOMaHIUPOBKE W WHBIX CIydasx
JUTMTENIbHOTO OTCYTCTBUSI PaboTHuMka Ha paboueM Mecte, OH 00si3aH TepenaTth
JOKYMEHTHl W WHBIE HOCUTENIW JIMIAaM, HMEIOIIUM JIOCTYN K IepPCOHAIbHBIM
JTAHHBIM.

4.6. Jloctynm K TEpPCOHATBHBIM JaHHBIM MOET OBITh MPEIOCTaBICH HHOMY
pabOTHUKY, JOKHOCTh KOTOPOTO Ha BKJIIOYEHAa B CIHCOK JOJKHOCTEH
COTPYIHUKOB, HMEIOIIUX JIOCTYyll K TEPCOHAIBHBIM JaHHBIM, KOTOPOMY OHHU
HEOOXOIUMBI JIJIs1 UCTIOJIHEHUSI €T0 TPYAOBBIX 00sS3aHHOCTEH.

B Takom ciydae, maHHBIM paOOTHUK MPOXOAUT MpoLEaypy 0hOPMIICHHS TOCTyIa K
NepCcoHaIbHBIM TaHHbIM. OHa BKIIIOYAET B ceOsl:

. O3znakomiieHHe pabOTHUKA MO OJMUCH ¢ HacTosIUM [lomosxeHnem.

. [lonmucanne ¢ paHHBIM PAOOTHUKOM MHUCBMEHHOTO O0S3aTENbCTBA O
coOMOIcHUN  KOH(PUICHIIMAIBLHOCTH  TMEPCOHAJIBHBIX  JaHHBIX  paOOTHHKA,
COOI0IeHUS TIPaBUII UX 00PAOOTKH.

4.7. 3asemyromuit MJIOY BmpaBe onpeaensiTh CliocoObl TOKYMEHTHPOBAHHSI,
XpaHEHUS U 3alIUThl IEPCOHATBHBIX JAHHBIX C IOMOIIBI0 COBPEMEHHBIX
KOMITbIOTEPHBIX TEXHOJIOTHIA.

4.8. TlepconanbHble JaHHBIC PAOOTHUKA MOTYT OBITh MPEIOCTABICHBI
POJCTBEHHUKAM WJIM YJI€HAM €ro CEMbU TOJIBKO C TUCbMEHHOTO pa3pelIeHHUs
caMoro pabOTHHUKA, 3a UCKIIFOYEHUEM CIIy4yaeB, KOrja rnepeaaya JaHHbIX paOOTHHKA
0e3 ero coriacus JOMyCKaeTcs NeUCTBYIOMUM 3aKOHOAATeIbCTBOM PD.

4.9. TIlepcoHajibHble JaHHbIE PA0OTHUKA, BOCMUTAHHUKA MOTYT TaKXe OBITh
OTIPABJICHBI MO MOYTeE, TOT/Ia HA KOHBEPTE JEIAETCs HAAMUCh O TOM, YTO TUCHMO
COJIEPKUT KOHPUIECHIUATIBHYIO HH(POPMAIIUIO U 32 €€ HE3aKOHHOE pasrialleHue



NpeyCMOTPEHA OTBETCTBEHHOCTh JIEHCTBYIOIINM 3aKOHOIATEIBCTBOM P,
O0Gs3aTe1bHO HO/DKHA GBITH OITHCH .

4.10. IlepcoHabHbIe AAHHBIE BOCHIHTAHHHKA (xapakTepucTHKa BOCIIUTATE )
TAKOKE OTAACTCS poaUTeNsaM peberka ans npoxoxaeHus TIIMIIK paitona
(ropojckoif) B KOHBEpTE, Ha KOTOPOM

TaKIKe 10/1KHO ObITh 0003HaYeHHE 0 KOH(pHAEHHAILHO HHpopManuH.
4.11. B MJIOV Takke OCYIIECTBISIOTCS APYrue MepoONpHATHSI MO0 3aluTe
NePCOHANBHBIX TaHHBIX:

. PaspaGotan nopsinox yHnuroxenus nudopmauuu

. OpraHu3oBan KOHTPOJIb H yYeT IOCeTHTENeH yupex IeHus

. Hcnionb3yercst Ho4YHast 0XpaHa yupeeHus

. OpraHu3oBan MpoIyCcKHON pexkKM ¢ TOMOIIBIO 3BOHKA.

5. KOHTPOJIb JEATEJIBHOCTU MJIOV 10O PABOTE C ITEPCOHAJIbHBIMU
JAHHBIMMN.

5.1. B coorserctsuu ¢ [Mpukazom ®CTAK Poccun No55 ,DCB Poccun Ne86,
Munnndopmesszu Poccun Ne20 ot 13.02.2008 «O6 yrBepxaeHun Ilopsaka
NPOBE/ICHHsI KITACCH(DUKALMU HHPOPMALIMOHHBIX CHCTEM NEePCOHAIBHEIX TAaHHBIX» B
MJIOV  exeromHo B  HosOpe  Mecsue INPOBOAUTCS  KJIACCHPHKALHS
HHpOPMALUHOHHBIX CHCTEM IIePCOHANBHBIX JaHHBIX. JlaHHas Ki1accuuKaus
[IPOBOZMTCA Ha STane Co3JaHHs HH(QOPMALMOHHBIX CHCTEM WIH B XOAE HX
OKCILTyaTauMd (U1  paHee  BBENEHHBIX B IKCIUTyaTaluo) U (W)
MOJIEPHU3UPYEMBIX HH(OPMALMOHHBIX CHCTEM C ILeNbI0 YCTAHOBIEHHS METOIOB K
CrocoOOB 3alIMTEl HHGOPMALKMK, HEOOXOAUMBIX /i 00ECIeueH s 6e30NacHOCTH
[IEPCOHATBHBIX JAHHBIX.

B xoze mposesenms knaccupukamuu KoMmECCHS, HA3HAYEHHAS 3aBeyIOLIHM,
COCTABIIACT COOTBETCTBYIOLIMH aKT (NpHCBOeHHe HH(OPMANMOHHON CcHCTeMme
COOTBETCTBYIOLIEr0 KJacca) U peecTp MH(GOPMALUHOHHBIX CHCTEM ob6paborku
NePCOHAJIbHBIX TaHHbIX.
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	1.1.  Данное Положение о порядке обработки персональных данных работников (далее Положение) разработано в соответствии с

